
Em e rg e ncy Re sp o nse  Co o rd ina to r-Full Tim e  
ECDHD, Colum b us 
The  Emerg ency Resp onse  Coordinator is p rimarily re sp onsib le  for the coordination of Pub lic 
Health Emerg ency Prep ared ness (PHEP) activities and  the Pub lic Health Emerg ency Resp onse  
Plan for East Central District Health Dep artment. This p osition is re sp onsib le  for reviewing , 
evaluating , and  analyzing  work environments and  d esig ning  p rograms and  p roced ures to 
control, e liminate , and  prevent d isease  or injury. The Emerg ency Resp onse  Coord inator will 
rep re sent ECDHD in community and  state  mee ting s regard ing  emerg ency prep ared ness.  
Bache lor’s d eg ree  from an accred ited  college  or unive rsity with major course  work in 
Emerg ency Manag ement, Public Ad ministration, or re lated  fie ld . 
 
Essentia l Job  Functions: 

1. Coord inate  an annual risk asse ssment which includ es hazard  vulne rab ility asse ssment 
(HVA)/risk analysis to d e te rmine  ECDHD’s risk for natural, te chnolog ical, human-
caused , or o the r d isasters. 

2. Coord inate  and  imp lement annual risk manag ement g oals and  action p lan. 
3. Assist in the  d eve lop ment and  implementation of strateg ic and  op e rational 

p roced ures and  pro tocols to execute  emerg ency manag ement functions. 
4. Deve lop , coordinate  and /or facilita te  ap p licable  EHS-re lated  tra ining  and all 

emerg ency re sp onse  tra ining /d rills such as fire , re scue , hazmat, first a id , med ical, 
incid ent command , e tc. 

5. Up d ate and  maintain the  Continuity of O p eration Plan (CO O P). 
6. Works collab orative ly with d esig nated  ECDHD staff to  ensure  surve illance , d isease  

investigation and  rep orting , and  ep id emiolog y se rvices occur. 
7. Manag es ECDHD’s risk manag ement and  emergency p rep ared ness g rants and  

associated  activitie s, and  b ud g e t monitoring  and  comple te s req uired  rep orts time ly 
and  accurate ly. 

8. Coord inate  the logistics of d isaster re sp onse  or crise s manag ement activitie s 
includ ing  evacuations, and  imp lement sp ecial need s p rog rams and  p lans. 

9. Collab orate s with community and  state  prep aredness p artne rs to  id entify role s and  
re sp onsib ilitie s while  ensuring  ECDHD fulfills its ob lig ations. 

10. Participate s or ove rsees the p articipation in p repared ness p lanning  mee ting s and  
exe rcise s with the  local health d ep artment(s), healthcare  coalitions, and  the  Neb raska 
Dep artment of Health and  Human Services. 

11. Resp ond  to p ub lic inquirie s on emerg ency prep ared ness issues and  provid e  
ap p rop riate  information. 

12. Performs other d utie s as assig ned . 
 

Req uired : 
 

• 2 years of prog ressive , d emonstrated  exp e rience in Emerg ency Manag ement or re lated  
fie ld  

• Proficient with Microsoft Office  Suite  or re lated  software . 
• Skill in effective  p roblem solving  and  conflict re so lution 
• Ab ility to work well with ind ivid uals of d ive rse  socioeconomic, cultural, and  inte llectual 

b ackg round s. 
• Ab ility to adap t to flexib le  work environments. 
• Ab ility to communicate  courteously and  e ffective ly with ag ency emp loyees, officials, 



p artne r ag encie s/entitie s, and  the  p ublic. 
• Ab ility to work effective ly in a team environment. 
• Effective  oral and  written communication skills. 
• Demonstrated  record  of HIPAA comp liance . 

 
Preferred: 

• Prior exp e rience in p rogram coordination. 
• Prior exp e rience with grants manag ement. 
• Familiarity with PHAB accred ita tion e lements re lated  to emerg ency p rep ared ness. 
• Inte rmed iate  knowled g e  of Emerg ency O p erations Center (EO C) op e rations. 
• Pub lic sp eaking  exp e rience  and  community se rvice  activitie s pre fe rred . 
• Familiarity with Pub lic Health and  Hospital Prep ared ness Program cap abilitie s and  

und e rstand  healthcare . coalition activitie s/  reg ional re sp onse  activitie s. 
• Ab ility to d esig n le sson p lans, coord inate  courses, and  assist/ cond uct realistic 

simulated  training . 
• Familiarity with pub lic health, g ove rnmental, or healthcare  emerg ency p repared ness, 

includ ing  security, safety, HAZMAT, OSHA, NIMS, HICS, HVA, CMS, and  hosp ital 
accred itation b od y (e .g ., TJC, DNV-GL) related  crite ria . 

• Successful comple tion of the req uired  Fed e ral Emerg ency Manag ement Ag ency's 
Ind ep end ent Stud y (IS) Programs courses (or FEMA recognized  eq uivalents), 
includ ing : IS-100, IS-200, IS-300, IS-400, IS-700, and  IS-800 req uired . 

• Certification in Emerg ency Manag ement/ Prep ared ness. 
 
 
Ge ne ra l De ntist-Full tim e  
GNCHC, Co lum b us 
Good  Ne ig hb or Community Health Cente r is seeking  a  licensed  d entist to p rovid e  se rvices at 
our Columb us location. Good  Ne ighb or is a  Fed e rally Qualified  Health Cente r and  provid es 
d ental se rvices on a  slid ing  fee  sched ule  b ased  on a family's income  to  make  d ental care  
afford able  to eve ryone . We  offe r comp etitive  pay and  b enefits and  are  FTCA d eemed . This 
p osition is also  e lig ib le  for loan rep ayment for both full and  p art time emp loyees throug h the 
National Health Se rvice Corp . 
 
 
Me d ica l Assistan t-Full t im e  
GNCHC, Co lum b us and  Go o d  Ne ig hb o r, Fre m o nt  
The  ce rtified  med ical assistant sup p ort patient care  und e r the  d irection of a  nurse  or 
p rovid e r.  The  CMA is re sp onsib le  for g ene ral care  functions such as taking  vita ls, 
ente ring  reason for visit, administering  med ication, send ing  in re fills, calling  
p atients as d irected  b y provid e r, cleaning  equipment and  b ackup to clerical staff.  
Hig h School Dip loma or Eq uivalent req uired .  Certified  Med ical Assistant or the 
ab ility to earn certification within three  months. 
Req uired : 

• BLS ce rtification or ab ility to earn ce rtification within three  months. 
• Ab ility to work well with ind ivid uals of d ive rse  socioeconomic, cultural and  inte llectual 

b ackg round s. 



• Effective  oral and  written communication skills. 
• Ab le  to  exhib it a  high level of confid entia lity. 
• Exce llent organizational skills. 
• Proactive  and  ind ep end ent with the  ab ility to take  initiative . 

Pre ferred : 
• Previous med ical assisting  exp e rience . 
• Clinical exp e rience  pre ferred . 
• Knowled g e  of Patient Cente red  Med ical Home  & Meaning ful Use . 

 
 

Ce rtifie d  Me d ica tio n  Aid e  
The  ce rtified  med ication aid e sup p ort p atient care  und e r the d irection of a nurse  or 
p rovid e r.  The  CMA is re sp onsib le  for g ene ral care  functions such as taking  vita ls, 
ente ring  reason for visit, administering  med ication, send ing  in re fills, calling  
p atients as d irected  b y provid e r, cleaning  equipment and  b ackup to clerical staff.  
Hig h School Dip loma or Eq uivalent req uired .  Certified  Med ication Aid e  or the 
ab ility to earn certification within three  months. 
Req uired : 

• BLS ce rtification or ab ility to earn ce rtification within three  months. 
• Effective  oral and  written communication skills. 
• Ab le  to  exhib it a  high level of confid entia lity. 
• Exce llent organizational skills. 
• Proactive  and  ind ep end ent with the  ab ility to take  initiative . 

Pre ferred : 
• Previous med ical assisting  exp e rience . 
• Clinical exp e rience  pre ferred . 
• Knowled g e  of Patient Cente red  Med ical Home  & Meaning ful Use . 

 
 
De nta l Hyg ie nist-PT 
GN, Fre m o nt 
The  Dental Hygienist p rovid es p reventative  oral care  und e r a g ene ralized  sup e rvision.  The 
Dental Hyg ienist p e rforms all dutie s within the  scop e  of p ractice  of d ental hyg iene includ ing  
b ut not limited  to: sub g ing ival and  sup rag ingival scaling , root p lanning , coronal p olishing , 
ad ministering  local anesthe tic, exp osing  rad iog rap hs, p lacing  sealants and  chemothe rap eutics 
ag ents, insp ecting  the oral cavity for ab normal tissue , taking  alg inate  imp ressions, and  
assisting  the  d entist as necessary.  Grad uate  of an accred ited  school of Dental Hyg iene . 
 
Req uired : 

• Current Neb raska Dental Hyg ienist license . 
• Current local anesthe tic certification. 
• Basic Life  Sup p ort ce rtification. 
• Ab ility to work well with ind ivid uals of d ive rse  socioeconomic, cultural and  inte llectual 

b ackg round s. 
• Effective  oral and  written communication skills. 
• Ab le  to  exhib it a  high level of confid entia lity. 

 



Preferred: 
• Bi-lingual or ab ility to work with an inte rp rete r if the  need  arise s. 
• Proven exp e rience  as Dental Hyg ienist or similar ro le . 
• Exp erience  in p rep aring  and  maintaining  d ental eq uip ment. 

 
 
 
 


